MEMORANDUM

TO:

Department Fiscal Staffs
FROM: 
David Kale,



Budget Director

DATE:

September 19, 2006
RE:

Changes to Revenue Budget Reports

Please be advised that we have made modifications to the suite of reports located in the Cambridge menu, which relates specifically to revenue reports. Unfortunately, because of a difference in tables, which were part of the last conversion, we are required to have different report selections depending upon the fiscal year.

Therefore, please be advised of the following selections and the fiscal years they relate to.
Description of New Revenue Report Menu Options

· RevSum – Current FY YTD

Revenue received by account in FY07 as of the day you run the report.

· RevDet – Current FY YTD

Revenue received by account by date in FY07 as of the day you run the report.

· RevSum – Prior Year (7/1-6/30)

Revenue received by account during FY06 (7/1/05 through 6/30/06).

· RevDet – Prior Year (7/1-6/30)

Revenue received by account by date during FY06 (7/1/05 through 6/30/06).

· RevSum-ByDate-FY06 to current**
Revenue received by account (summary) for a specific date range in either FY06 (9/1/05 -9/30/05) or FY07 (7/1/06 – 8/15/06)

· RevDet-ByDate-FY06 to current**
Revenue received by account (detail) by date for a specific date range in either 

FY06 (9/1/05 -9/30/05) or FY07 (7/1/06 – 8/15/06)

· RevSum-ByDate-Prior to FY06

Revenue received by account for a specific date range in FY05 (11/1/04 – 1/31/05) or any prior fiscal year (7/1/03 – 8/15/03)

· RevDet-ByDate-Prior to FY06

Revenue received by account by date for a specific date range in FY05 (11/1/04 – 1/31/05) or any prior fiscal year (7/1/03 – 8/15/03)

**These reports should be used to compare revenue between FY06 and FY07 for a certain date.

NEW REPORT PROCEDURES
A. Access your revenue reports from the Cambridge menu as you normally would
B. Use the “Revenue Reports” tab as shown below for the following reports
a. RevSum – Current FY YTD

b. RevDet – Current FY YTD

c. RevSum – Prior Year (7/1-6/30) FY06
d. RevDet – Prior Year (7/1-6/30) FY06
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B. Use the “Revenue – date specific” tab as shown below for the following reports

a. RevSum-ByDate-FY06 to current

b. RevDet-ByDate-FY06 to current

c. RevSum-ByDate-Prior to FY06

d. RevDet-ByDate-Prior to FY06
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