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CITY OF CAMBRIDGE

Community Development Department



To:
Richard C. Rossi, City Manager

From:
Brian P. Murphy, Assistant City Manager for Community Development
Andrea S. Jackson, Chairperson of License Commission

Susan E. Clippinger, Director of Traffic, Parking & Transportation
Date:
July 18, 2014
RE:
Council Order #15 dated June 30, 2014 regarding feasibility of streamlining permitting process for one-day permits for food trucks visiting Cambridge for special events.
The Community Development Department, Fire Department, Inspectional Services Department, License Commission, Department of Public Works and Traffic, Parking & Transportation Department recognize the need for a coordinated and quick permitting process for special events and activities that take place on private property or in the public way.  Special events enliven the community and provide a richer experience for residents, commuters, and visitors in our city.
Cambridge residents, businesses or organizations that wish to host a special event and engage a food vendor (food truck, cart, or stand) can accomplish this while meeting current regulations and maintaining safety for the public.  If the special event needs coordination between multiple departments, the City recommends an application through the Department of Public Works Special Event Committee, which can guide the applicant through the necessary information needed to ensure a safe activity while limiting disruptions and negative impacts to the surrounding neighborhood.
If it is a small event that involves a food vendor for a limited period of time, the necessary information and permits can be acquired from a few departments.  Applicants are encouraged to contact the following departments well in advance to schedule inspections at mutually convenient times:

· Inspectional Services Department – a temporary food service permit application, supporting documentation and fee can be filed on-line but an inspection of the vehicle, cart, or stand is necessary to verify that the state sanitary requirements are met to ensure public health.

· Fire Department – if propane or other cooking source is used, then an inspection of the vehicle, cart, or stand is necessary to verify that the equipment meets federal, state, and local requirements to ensure public safety.
· Traffic, Parking & Transportation Department - if a public parking space is requested as part of this temporary event, the applicant can apply for a Traffic Special Permit on-line and pay the permit fees over the phone.  

· License Commission – A one-day peddler’s license can be issued on the spot, provided that the applicant can provide the following information at least 3 days in advance of the event.

· The applicant must obtain a Letter of Permission from an authorized representative of the event premise. The letter should describe the event: date, start and end time, number of people expected to attend, type of event, name of vendor/peddler, his/her contact information, and types of goods to be sold.
· Vendor must also submit a copy of this year’s approval from Fire Department and Inspectional Services Department if this is their first permit issued by the License Commission for this year, as well as a copy of the vehicle’s Massachusetts RMV Registration and Massachusetts Hawker’s and Peddler’s License.  Once all information is received, a one day license will be issued for $10.00.  
· If a public parking space is utilized then the vendor must submit a copy of the Traffic Special Permit.
The process described in this response is different from the process referenced in the Council Order, which is for mobile vendors that want to operate in Cambridge on a regular basis with an annual peddler’s license.  The one-day permits issued for special events do not have to comply with the zoning use table; do not have to be a Cambridge business; are not required to complete a Valet, Food Truck or Jitney review form; do not require a CORI check on employees; are not restricted by the proximity to a common victualer license holder; and do not require a public hearing before the License Commission.
The City continues to review these regulations and the application process in order to make it easier for vendors to operate as part of special events in Cambridge while maintaining public safety.
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