THE CITY OF CAMBRIDGE

Procedures for the Disposal of Supplies Valued at Less Than $5,000
Pursuant to G.L. c. 30B, s. 15, the City’s Purchasing Agent is required to dispose of tangible supplies that are no longer useful to the City but have an estimated net resale or salvage value of less than $5,000 using written procedures approved by the City Council.  [G.L. c. 30B, s. 15]  “Supplies” are defined as “all property, other than real property, including equipment, materials, printing, and insurance and further including services incidental to the delivery, conveyance and installation of such property.” [G.L. c. 30B, s. 3]  Additionally, the Purchasing Agent is hereby authorized to dispose of tangible supplies valued at less than $5,000 at less than fair market value and/or at no cost to a charitable organization with a tax exemption.  

The procedure for the disposal of supplies with an estimated net value of less than five thousand dollars ($5,000), including disposal of supplies at less than fair market value to a charitable organization, shall be as follows:

1. The Department Head for each City Department shall notify the Purchasing Agent of any supply that is required to be disposed of under this Procedure.  Prior to disposal under this Procedure, a supply must be declared to be no longer useful to the City and the estimated net value of the supply must be less than $5,000.  Supplies that are to be disposed of and are valued at $5,000 or more shall be disposed of in accordance with the provisions of G.L. c. 30B, s. 15.


2. Each City Department shall have a designated representative for the purpose of disposing of supplies that are estimated to be valued at less than $5,000.  The designated representative for each City Department shall be the individual who is identified on the attached Schedule A.  The Purchasing Agent in his or her sole discretion may amend Schedule A from time to time.  

3. Within five (5) business days of disposing of supplies under this Procedure, the designated department representative shall provide the Purchasing Agent with a report detailing each such disposal, which shall include, at a minimum: (a) a descriptive list of all items or group of items disposed of; (b) the estimated value of each item of group of items disposed of; (c) the means of disposal, including the name and address of the disposal facility, if any; (d) the revenue received in connection with each disposal; and (e) a receipt showing that such revenue has been deposited with the City Treasurer as provided in paragraph 4, below.  The Purchasing Agent shall provide the Director of Finance and the Heads of those Departments that disposed of the supplies, with a summary report of the disposals and of the revenue received from such disposals at least annually.

4. All revenue from the disposal of supplies under this Procedure shall be deposited with the City Treasurer for deposit in the general fund, appropriate revolving or enterprise fund, as recommended by the Department Head and approved by the Treasurer.

Notwithstanding the provisions of this policy, the City Council or School Committee, as the case may be, may by majority vote, unless otherwise prohibited by law, dispose of a tangible supply no longer useful to the City but having resale or salvage value, at less than the fair market value and/or at no cost to a charitable organization which has received a tax exemption from the United states by reason of its charitable nature.  G.L. c. 30B, s. 15.    

THE CITY OF CAMBRIDGE

Procedures for the Disposal of Supplies Valued at Less Than $5,000
SCHEDULE A

DEPARTMENT




DESIGNATED REPRESENTATIVE

School Department




Chief Operating Officer or Designee*

Department of Public Works



Department Head or Designee*

Water Department




Department Head or Designee*

Police Department




Department Head or Designee*

Fire Department




Department Head or Designee*

Cambridge Public Library



Department Head or Designee*

All other Departments




Purchasing Agent

*Department Heads who elect to designate someone from their Department to be their designated representative for the purposes of this Procedure must notify the Purchasing Agent of their designee in writing. 

