
File No. 6264- Kongsberg MS1000 Scanning Sonar System for the Cambridge Fire Department- 
Thursday, December 26, 2013 @ 11:00 AM 

 
Bidder Name      

 
TO: Cynthia H. Griffin, Purchasing Agent  PH:  (617) 349-4310 FAX:  (617) 349-4008 

795 Massachusetts Avenue, Room 303 
Cambridge, MA 02139 

 
The undersigned submits this sealed bid to provide the commodity or services identified above, described in the 
specifications herein and advertised in the Cambridge Chronicle on Thursday, December 5, 2013 which is to be 
opened and publicly read at the Office of the Purchasing Agent, City Hall, 795 Mass. Ave., Room 303, 
Cambridge, MA by 11:00 A.M. on Thursday, December 26, 2013. This bid may be downloaded from the 
City’s web site, www.CambridgeMa.gov, Online Services, Purchasing Bid List, Invitation for Bid, File No. 
6264. It is strongly recommended that bids are mailed or delivered in advanced of the due date and time. 
Late proposals will not be accepted. This bid may be downloaded from the City’s website, 
www.Cambridgema.gov, Online Services, Purchasing Bid List, Invitation for Bid, File No. 6264. 
 
The undersigned certifies that this bid is made without collusion with any other person, firm or corporation making 
any other bid or who otherwise would make a bid.  The undersigned agrees to furnish the commodity or services 
in strict accordance with the bid documents, which consist of this Invitation for Bid and all attachments hereto. 
"The submitted bid must be without conditions, exceptions or modifications to the bid document”. 
 
The envelope containing the bid must be labeled:  "This envelope contains a bid “Kongsberg MS1000 Scanning Sonar 
System for the Cambridge Fire Department” opened at 11:00 A.M. on Thursday, December 26, 2013. The bid and 
all documents submitted with it are public records. 
 
This bid process and the award of the contract are made in conformity with M.G.L. c. 30B, unless otherwise 
stated. See other side of this form for General Terms and Conditions that shall become part of any Contract 
awarded through this Invitation for Bid. 
 
This bid includes addenda numbered:      
 

SIGNATURE OF BIDDER:        
 
TITLE OF SIGNATORY        
 
ADDRESS OF BIDDER        
 
TELEPHONE NUMBER   FAX NUMBER:    

 
Please check one of the following and insert the requested information: 
 

(  ) Corporation, incorporated in the State of:      
 
(  ) Partnership.  Names of partners:     _______ 
 
(  ) Individual:         
 
Email address:__________________________________________________ 

INVITATION FOR BID  
If, at the time of the scheduled bid opening, City 
Hall is closed due to uncontrolled events such as 
fire, snow, ice, wind,, or building evacuation, the 
bid opening will be postponed to the same time on 
the next normal business day. Bids will be 
accepted until that date and time. 

FILE NO: 6264 

COMMODITY:  Kongsberg MS1000 Scanning Sonar System for 
the Cambridge Fire Department  
 

NAME OF BIDDER: 

BIDDER'S FED. ID. 

http://www.cambridgema.gov/
http://www.cambridgema.gov/
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Bidder Name      

 
 

  GENERAL TERMS AND CONDITIONS 

 

LAWS: 

 

All deliveries shall conform in every respect with all applicable laws of the 
Federal government, Commonwealth of Massachusetts and City of Cambridge. 

 
EQUAL 
OPPORTUNITY: 

 

The Vendor in the performance of the contract shall not discriminate on the 
grounds of race, color, religious creed, national origin or ancestry, age, disability, 
sexual orientation, marital status, family status, military status, source of income, 
or sex in employment practices or in the selection or retention of subcontractors, 
and in the procurement of materials or rental of equipment.  The City may 
cancel, terminate or suspend the contract in whole or in part for any violation of 
this paragraph 

 

TAXES:  

 

Purchases made by the City are exempt from the payment of Federal excise tax 
and the payment of Commonwealth of Massachusetts sales tax (except for 
gasoline) and any such taxes must not be included in the bid prices. 

 

QUANTITIES:  

 

Unless otherwise stated, the quantities set forth herein are ESTIMATES ONLY.  
The City reserves the right to purchase the commodity(ies) specified in any 
amount less than the estimated amount. 

 

BID PRICES:  

 

Bid prices shall include transportation and delivery charges fully prepaid to the 
City of Cambridge destination.  Where the unit price and the total price are at 
variance, the unit price will prevail. 

 
DELIVERY AND 
PACKAGING: 

 

Deliveries must be made in such quantities as called for in the purchase order 
and in the manufacturer's original packages.  All deliveries must be “inside” 
delivery with no assistance from City personnel.  Tailgate deliveries will 
not be accepted.  Rejected material will be returned to the vendor at the 
vendor's expense. 

 

MODIFICATION OF BIDS: 

 

Prior to bid opening, a bidder may correct, modify or withdraw its bid by making 
the request in writing prior to the time and date for the bid opening.  All 
corrections and modifications must be delivered to the Purchasing Department 
in a sealed envelope indicating that it contains a modification or correction of the 
original bid submitted for the particular commodity and indicating the time and 
date of the bid opening. 

 
REJECTION OF 
BIDS: 

 

The City reserves the right to reject any and all bids if it is in best interest of the 
City to do so. 

 

AWARD OF CONTRACT: 

 

Contract(s) will be awarded within forty-five days of the bid opening unless 
award date is extended by consent of all parties concerned. 

 

INDEMNITY: 

 

Unless otherwise provided by law, the Vendor will indemnify and hold harmless 
the City against any and all liability, loss, damages, costs or expenses for 
personal injury or damage to real or tangible personal property which the City 
may sustain, incur or be required to pay, arising out of or in connection with the 
performance of the Contract by reason of any negligent action/inaction or willful 
misconduct by the Contractor, its agents, servants or employees 

 

TERMINATION OF CONTRACT: 

 

Except as otherwise provided in the Articles of Agreement, the City may 
terminate the contract upon seven days notice. 

 

ASSIGNABILITY: 

 

The Vendor shall not assign, sell, subcontract or otherwise transfer any interest 
in this contract without the prior written consent of the City. 

 

MATERIAL SAFETY DATA 
SHEETS: 

Pursuant to M.G.L. c. 111F, ss. 8, 9, and 10, any vendor who receives a 
contract resulting from this invitation agrees to submit a Material Safety Data 
Sheet for each toxic or hazardous substance or mixture containing such 
substance when deliveries are made.  The vendor agrees to comply with all 
requirements set forth in the pertinent laws above. 
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Bidder Name      

 
 
TO:   Cynthia H, Griffin, Purchasing Agent 
 City Hall, Cambridge, Massachusetts 02139 
 
The undersigned hereby proposes “To furnish and deliver qty of one Kongsberg MS1000 Scanning Sonar System to 
the Cambridge Fire Department”. One award will be made as a result of this Invitation for Bid.  Prices must remain FIRM 
during the entire contract period. A contract will be awarded to the responsive and responsible bidder offering the lowest 
price.  
 
Contract will be awarded within forty-five days of the bid opening unless award date is extended by consent of all parties 
concerned. 
 
Prior to bid opening, a bidder may correct, modify or withdraw its bid by making the request in writing prior to the time and 
date for the bid opening.  All corrections and modifications must be delivered to the Purchasing Department in a sealed 
envelope with a notation on the envelope indicating that it contains a modification or correction of the original bid submitted 
for the particular commodity and indicating the date and time of the bid opening. 
 
A sample contract is attached hereto. The bidder must be willing to sign the City’s contract. The City will not accept 
a bidder’s terms and conditions.  
 
Please submit your bid in duplicate.  
 
Questions  
Questions concerning this Invitation for Bid, including any exceptions to the specifications must be submitted in writing 
and faxed to the Office of the Purchasing Agent, Cynthia H. Griffin, Fax# 617-349-4008. All questions must be submitted no 
later than Thursday, December 19, 2013 by 4:00 p.m. An Addendum will be posted to the website to notify bidders of the 
questions and answers.  
 
Please check the website for Addendums before submitting your bid to the City. Bidders will not be notified individually of 
Addendums.  
 
Please check the bidders list of the website. If your firm is not listed on the bidders list please click on “Registry” and notify us 
that you have downloaded the bid document.  
 
Bid Results  
The tab sheet and the contract award information will not be mailed to the bidders individually. A tab sheet with the bid 
results will be posted to the website soon after the bid opening. The tab sheet will include the “contract award” information as 
soon as it is determined.  
 
Confidentiality and Public Records Law  
All bids or other materials submitted by the vendor in response to this Invitation for Bid will be open for inspection by any 
person and in accordance with the Massachusetts Public Records Laws. 
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Bidder Name      

 
Scope of Services  
 
It is the intent of the Cambridge Fire Department to purchase a complete, ready to use scanning sonar system. All 
components of the system will be supplied by a single vendor to ensure compatibility. All components will be suitable for 
use in harsh environments. The scanning sonar system will be deployed from a boat or bridge, through a hole in ice, in 
fresh and salt water, in all weather conditions and temperatures ranging from -10 degrees F to 110 degrees F.  
 
The Kongsberg MS1000 scanning sonar system will consist of the following components 

 
Sonar Specifications: 

Operating Frequency: 675 kHz, 900kHz, 1 MHz, 1.1 MHz 

Beam Width: Nominally 30° vertical X 0.9° horizontal fan @675 kHz 

Range: 0.5 to 100 meters 

Range Resolution:  7.5mm @10s pulse length @ 1500m/s speed of sound 

Range Sampling: 1mm 

Scan Speed:  Nominal 4 sec/360° @ 10 m and 1.8° step size (@ 460 kbits/sec.) 
Nominal 9 sec/360° @ 50m and 1.8° step size (@ 460 kbits/sec.) 

Scan Angle:  360° continuous and user sectored 

Step Size: 0.225° - 7.2° user selectable 

Receive Bandwidth: 200kHz max. (auto selected to suit pulse length & sample rate) 

Telemetry: RS485 or RS232 asynchronous serial data  

Power Requirement: 22-60 VDC, 30W 

Temperature Range: -10° to +40°C operating 
-30° to +40°C storage 

Sound Pressure Level: 221dB Nominal Level 

Range Sampling:  1mm  

Weight in Air: 14.4 lb/6.5kg 

Auxiliary Inputs: Input for fluxgate compass and pitch and roll sensors, GPS 

Internal Sensors: Internal compass  

Firmware Upgrades:  Future firmware upgrades available at no charge via Internet 
download  

Warranty: Minimum 2 years, optional extended warranty up to 5 years in 1 year 
increments 

Sonar Interface Specifications: 

AC Input Voltage 95 to 260 VAC / 47 to 63 Hz 

DC Input Voltage  10 to 30 VDC  

Output Voltage  56VDC @ 1.25A 

PC Telemetry Interface USB 

Head Telemetry Interface RS485  

Downlink Data Rate Up to 460 kbps (as configured in the Operating Software) 

Uplink Data Rate Up to 460 kbps (as configured in the Operating Software) 

LED Indicators Power 

Temperature Range 0 to +40C operating 

0 to +50C  storage 

Dimensions Height:  3.61”/91.7mm (5.81”/147.5mm including handles) 
Width:  14.13”/358.8mm  
Depth:   6.28”/159.6mm(8.57”/217.7mm including connectors) 
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Bidder Name      

Weight: 9.7 lbs/4.4 kg 

Enclosure protection rating: IP64 rated for water ingress protection 

Ergonomics: Equipped with two handles – 3.5 inches minimum clearance 

Warranty: Minimum 2 years, optional extended warranty up to 5 years in 1 year 
increments 

 
Cable Specifications: 

Scope:  The cable consists of 2ea. Twisted Belted to Round Pairs 24awg, 
2ea. 16awg, Kevlar Served, and Yellow Polyurethane Jacket.  

Components:  2ea. Twisted Pair 24awg. Each Pair to have an individual belted to 
round jacket.  

Conductors:  24awg, Stranded Tinned Copper  
16awg, Stranded Tinned Copper  

Insulation:  Polypropylene for all conductors.  

Cable Lay:  2ea. TPs-24awg + 2ea.16awg cabled together.  

Binder:  An overall Clear Mylar Tape.  

Strength Layer:  Kevlar Served Strength Member to provide 6,000 lbs of Breaking 
Strength.  

Jacket:  0.070" wall Pressure Extruded 85A shore hardness Yellow 
Polyurethane Jacket for chafe resistance 

OD:  0.474" nominal.  

Bend Radius:  6"  

Weight:  96 lbs/1000 ft.  

Connectors: Wet end connector waterproof to 13,715 meters 

Length: 250 feet (typical SAR application length) 

Deployment: Attached Kellem’s Grip Strain Relief to support the sonar head/tripod 
assembly without strain on the electrical connector to the sonar head 

Storage: Cable hand reel provided for storage with 250 feet of cable capacity, 
corrosion proof, electrical slip ring and 10 foot deck cable.  

 
Keypad Specifications: 

Operation  Keypad buttons must be backlit for low light  operation 

Button function assignments  Run/Pause/Stop/Record/Playback 

 Scan Reverse 

 Display Mode selection 

 Sector Heading +/- 

 Sector Width +/- 

 Scan Speed +/- 

 Range +/- 

 Gain +/- 

 Palette selection 

 Head Selection  
 
Button functions must also be user-customized in the operating 
software. 

Dimensions (without bracket): Length: 6.3”/160mm 
Width: 3.17”/88mm 
Depth: 1.57”/40mm  

Weight: 1.3lbs / 0.58kg (without bracket) 
1.4lbs / 0.66kg (with bracket) 
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Bidder Name      

Materials/Finish: Housing: Keypad: Aluminum 6061-T6 Hard Anodized, Black, MIL-A-
8625 Type III 

Keypad: GLS dynaflex G2711 TPE 
Bracket:  TPE 

Software Compatibility 
Requirements: 

MS1000 Version 4.0 or higher 
Windows 7 Professional, Ultimate, and Windows XP  

Warranty: Minimum 2 years, optional extended warranty up to 5 years in 1 year 
increments 

 
Software Specifications: 

Functionality: Sonar Processing Software provides the following functionality when 
used with mechanically scanned sonar: 

 High Resolution Sector Scanning  

 Single Channel Side-Scan function 

Compatibility: Compatible with a PC or notebook computer having these minimum 
characteristics: 

 1GHz Pentium 3, 512MB of RAM, requirements (single head 
operation),  

 Windows XP Professional and Windows 7 Professional or 
Ultimate 32-bit or 64-bit edition 

 Compatible with COTS sonar processor computers, MS1000 
Remote Keypad 

Data Display: Supports (High Definition) display with 1920 x 1024 pixel resolution for 
maximum resolution 

Search Module: Geo-referenced search module that allows the user to pre-plot 
search/survey lines, and geographically locate targets 

Target Location: Ability to geo-reference targets using both compass and GPS data 

Target Metrics: Target measurement tools to determine target length, height, area 
coverage and annotation 

Target Data Storage: Record data collected in a format suitable for post-processing without 
losing the integrity of the original data set.  Recording of sonar settings 
and time-tags all peripheral sensor inputs when data recording is 
initiated 

Screen Capture: Allow the grabbing of still digital images in real time while receiving 
sonar images 

System Redundancy: Can operate two (2) sonar heads at one time, able to accept input 
from 1-99 sonar heads and sensors 

Data Input: Compatible with GPS input to permit geo-coding of images in real time 
or while post-processing  

Support/Upgrades: Unlimited number of copies of the software that may be downloaded 
and used by the customer.  Software version updates free of charge 
for the useful life of the product 

 
Tripod Mount 

Function  Provides a stable platform 
Orients sonar head vertically without manual adjustment. 
Does not interfere with sonar beam pattern  
Positions sonar transducer at a consistent height for consistent data   

Protection Tripod needs to be equipped with a stainless steel cage to protect the 
sonar head during deployment and use 

Corrosion Resistance & Durability Stainless steel welded construction 

Dimensions  Tripod feet form a minimum 0.9 meter (36”) diameter base 
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Portability Disassembles for shipment.  
Packs into a shipping case for deployment 

Stability Tripod equipped with a stabilizing weight and secure attachment 
point 

 
Ruggedized Laptop Computer Specifications: 

Ruggedness MIL-STD 810G and IP65 Compliant  
UL1604 Class 1 Div. 2 (Grps A-D) option 

Operating System Genuine Windows 7  
Genuine Windows® XP Professional 

CPU Intel® Core i7-620M 2.66GHz Processor  
with Intel® Turbo Boost Technology up to (3.33GHz)  
4MB L3 Intel® Smart Cache  
or Intel® Core i5-520M 2.4GHz Processor  
with Intel® Turbo Boost Technology up to (2.93GHz)  
3MB L3 Intel® Smart Cache 

Memory 2GB DDR3 1333MHz  
expandable to 8GB 

Storage SATA 320GB 

VGA Controller Intel® Integrated Graphic  
1024MB dynamic shared memory (max) 

Display 15.6” (1366 x 768) 1000 NITs  
QuadraClearTM sunlight readable  
multi-touch LED display 

Keyboard Waterproof backlit membrane keyboard  
Optional waterproof backlit  
rubber keyboard 

Media Bay Super multi-DVD 

Expansion Slots PCMCIA Type II x 2 or Type III x 1,  
ExpressCard & SmartCard 

Security Cable lock slot  
Fingerprint scanner 

Communications 10/100/1000 base-T Ethernet  
WLAN 802.11 a/b/g/n  
(Intel® Centrino Advanced-N 6200)  

Global Positioning System - GPS GPS (with internal antenna) 

Power AC adapter (90W, 100-240V, 50/60Hz)  
Li-Ion smart battery (8700mAh) 

Dimensions and  
Weight 

16.1” x 11.41” x 2.56”  
(410 x 290 x 65 mm)  
11.68 lbs (5.3 kg)† 

Temperature Operating temp:-4°F to 140°F / -20°C to 60°C  
Storage temp: -60°F to 160°F / -51°C to 71°C  
Humidity: 5% to 95% RH, non-condensing 
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I/O Interfaces DC in x 1  
USB 2.0 x 3  
USB 2.0/eSATA Combo x 1  
Docking port x 1  
Serial port (RS-232) x 2  
Network (RJ-45) x 2  
VGA x 1  
HDMI x 1  
Audio output x 1  
Microphone x 1 

Case, Sonar Accessories Shipping Specifications: 
 

Exterior Dimensions 
(L x W x D) 

31.30" x 20.40" x 12.20" 
(79.5 x 51.8 x 31 cm) 

Interior Dimensions 
(L x W x D) 

29.00" x 18.00" x 10.50" 
(73.6 x 45.7 x 26.7 cm) 

Lid Depth 2.00" 
(5.1 cm) 

Bottom Depth 8.50" 
(21.6 cm) 

Total Depth 10.50" 
(26.7 cm) 

Interior Cubic Volume 3.0 cubic feet 
(89.82 cubic decimeter) 

Weight with foam 28.7 lbs. 
(13.02 kg) 

Buoyancy Max. 260.65 lbs.  
(118.23 kg) 

Range Temperature -20 / 140° F 
(-29 / 60° C) 

No. of Wheels 2 

Retractable Handle YES 

Case, Cable Reel Storage Specifications: 
 

Exterior Dimensions 
(L x W x D) 

31.30" x 20.40" x 15.50" 
(79.5 x 51.8 x 39.4 cm) 

Interior Dimensions 
(L x W x D) 

29.00" x 18.00" x 13.80" 
(73.6 x 45.7 x 35 cm) 

Lid Depth 2.00" 
(5.1 cm) 

Bottom Depth 11.80" 
(30 cm) 

Total Depth 13.80" 
(35 cm) 

Interior Cubic Volume 4.17 cubic feet 
(118.05 cubic decimeter) 

Weight without foam 22.8 lbs.  
(10.34 kg) 

Buoyancy Max. 332.77 lbs.  
(150.94 kg) 

Range Temperature -20 / 140° F 
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(-29 / 60° C) 

No. of Wheels 2 

Retractable Handle YES 

 
Case, Tripod and Sonar Storage Specifications: 

Exterior Dimensions 
(L x W x D) 

47" x 17.5 " x 11.0 " 
 

Interior Dimensions 
(L x W x D) 

46" x 16" x 9" 
 

Lid Depth 4" 
(10 cm) 

Bottom Depth 7” 
(17.78 cm) 

Total Depth 9" 
(22.9 cm) 

Interior Cubic Volume 5.2 cubic feet 
 

Weight without foam 39 lbs.  
(17.8 kg) 

No. of Wheels 2 

Retractable Handle YES – 3  

 
System Operational Reliability & Through Life Support Specifications: 

Fitness for Use: Minimum of 75 SAR systems delivered to military and homeland 
security users.  

Inter Agency Operability: Same Equipment including software currently in use by other agencies 
(Federal, State or Municipal). 

Training:  On-site training provided for 2 days (8 hours per day) 
Includes Travel and living expenses within CONUS 
Refresher courses available  

Technical Support: Toll Free Technical Support available during working hours 
24 hour Emergency Support 

Parts Availability:  Guaranteed parts availability up to 7 years after the last date of 
manufacture  

Service: Factory authorized service depots in USA, Canada, Singapore, 
United Kingdom 
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All bids shall be FOB destination. The term FOB destination shall mean delivered and unloaded to the City of 
Cambridge Fire Department. 

 
PRICE PROPOSAL 
  
 
To furnish and deliver qty of one, Kongsberg MS1000 Scanning Sonar System 
as per the specification. 
 
Bid Price $______________________________________ 
 
 Bid Price in words:_________________________________________________________ 

 
Estimated delivery:_________________________________________________________ 

 
Signature of Bidder:________________________________________________________ 

 
Quality Requirements 
A “NO” response, a failure to respond, or a failure to meet any of the following Quality 
Requirements will result in a rejection of your bid.   
 
Circle “YES” or “NO” for each of the following requirements: 
 

1. Bidder has been in the business of selling Kongsberg MS1000 

Scanning Sonar Systems for five or more years and has sold 

Kongsberg Scanning Sonar Systems to at least three City, State or 

Government entities. 

Yes No 

 
Bid Submissions 
Bidder shall provide three references. References shall be from a City, State or Government entity.  
Each reference should include the following details: Address, Contact person and telephone number. In 
addition the City reserves the right to use itself as a reference. A bid maybe rejected on the basis of one 
or more references reporting poor past performance by the bidder. 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
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  Americans with Disabilities Act (42 U.S.C. 12131) 

Section 504 of the Rehabilitation Act of 1973 
 Tax Compliance/Anti-Collusion Statement 

Debarment Statement 
 
 

The Americans with Disabilities Act (the "Act") applies to all employers of fifteen or more employees.  All vendors that are 
subject to the Act must comply with its provisions.  In further compliance with the Act, all Contractors who enter into contracts 
with the City are prohibited from discrimination against the City's employees, regardless of the size of the Contractor. 
 
The Act protects against discrimination on the basis of "disability", which is defined as a physical or mental impairment that 
substantially limits at least one "major life activity"; discrimination against a person having a history or record of such 
impairment; and discrimination against an individual regarded - even if inaccurately - as having such an impairment.  The Act 
also expressly prohibits discrimination that is based on an individual's relationship or association with a disabled person. 
 
The Contractor shall not discriminate against any qualified employee or job applicant with a disability and will make the 
activities, programs and services covered by any contract awarded through this procurement readily accessible to and 
usable by individuals with disabilities.  To be qualified for a job, or to avail oneself of the Contractor's services, the individual 
with the disability must meet the essential eligibility requirements for receipt of the Contractor's services or participation in the 
Contractor's programs or activities with or without:  1) reasonable modifications to the Contractor's rules, policies and 
practices; 2) removal of architectural, communication, or transportation barriers; or, 3) provisions of auxiliary aids and 
services. 
 
By submitting its contract, the Contractor certifies to the City of Cambridge that it understands and will comply with all 
applicable provisions of the Act, including compliance with applicable provisions of Section 504 of the Rehabilitation Act of 
1973, if the Contractor is receiving federal funds. 
 
The undersigned certifies under penalties of perjury that this contract has been made and submitted in good faith and 
without collusion or fraud with any other person.  As used in this certification, the "person" shall mean any natural person, 
business, partnership, corporation, union, committee, club, or other organization, entity, or group of individuals 
 
As required by M.G.L. c. 62C, §49A, the undersigned certifies under the penalties of perjury that the Contractor has complied 
with all laws of the commonwealth relating to taxes, reporting of employees and contractors, and withholding and remitting 
child support. 
 
The undersigned certifies that it is not currently subject to any State or Federal debarment order. 
 
 
Date:  ___________________________________ 
 
 ______________________________________________________ 
(Print Name of person signing bid) 
 
     
(Signature & Title) 
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CORI COMPLIANCE FORM 

 
Persons and businesses supplying goods and/or services to the City of Cambridge (“Vendors”), who are required 

by law to perform CORI checks, are further required by Section 2.112.060 of the Cambridge Municipal Code to employ 
fair policies, practices and standards relating to the screening and identification of persons with criminal backgrounds 
through the CORI system.  Such Vendors, when entering into contracts with the City of Cambridge, must affirm that their 
policies, practices and standards regarding CORI information are consistent with the policies, practices and standards 
employed by the City of Cambridge as set forth in the City of Cambridge CORI Policy (“CORI Policy”) attached hereto. 
 

CERTIFICATION 
 

The undersigned certifies under penalties of perjury that the Vendor employs CORI related policies, practices and 
standards that are consistent with the provisions of the attached CORI Policy.  All Vendors must check one of the three 
lines below. 
 
1. _______ CORI checks are not performed on any Applicants. 
 
2. _______ CORI checks are performed on some or all Applicants.  The Vendor, by affixing a signature below, 

affirms under penalties of perjury that its CORI policies, practices and standards are consistent with the policies, 
practices and standards set forth in the attached CORI Policy. 

 
3. _______ CORI checks are performed on some or all Applicants.  The Vendor’s CORI policies, practices and 

standards are not consistent with the attached CORI Policy. Please explain on a separate sheet of paper. 
 
 

______________________________ ______________________________ 
(Typed or printed name of person  Signature 
signing quotation, bid or proposal) 
 
 
_____________________________________________ 
(Name of Business) 

 
 NOTE: 

The City Manager, in his sole discretion may grant a waiver to any Vendor on a contract by contract 
basis. 

 
 Instructions for Completing CORI Compliance Form: 

A Vendor should not check Line 1 unless it performs NO CORI checks on ANY applicant.  A Vendor who 
checks Line 2 certifies that the Vendor’s CORI policy conforms to the policies, practices and standards 
set forth in the City’s CORI Policy.  A Vendor with a CORI policy that does NOT conform to the City’s 
CORI Policy must check Line 3 and explain the reasons for its nonconformance in writing.  Vendors who 
check Line 3 will not be permitted to enter into contracts with the City, absent a waiver by the City 
Manager. 
 

 
This form must be submitted with your bid 
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City of Cambridge CORI Policy 
 
 

1. Where Criminal Offender Record Information (CORI) checks are part of a general background check for 
employment or volunteer work, the following practices and procedures will generally be followed. 

 
2. CORI checks will only be conducted as authorized by Criminal History Systems Board (CHSB). All applicants will 

be notified that a CORI check will be conducted. If requested, the applicant will be provided with a copy of the 
CORI policy. 
 

3. An informed review of a criminal record requires adequate training. Accordingly, all personnel authorized to 
review CORI in the decision-making process will be thoroughly familiar with the educational materials made 
available by the CHSB. 
 

4. Prior to initiating a CORI check, the City will review the qualifications of the applicant to determine if the applicant 
is otherwise qualified for the relevant position. The City will not conduct a CORI check on an applicant that is not 
otherwise qualified for the relevant position. 

 
5. Unless otherwise provided by law, a criminal record will not automatically disqualify an applicant. Rather, 

determination of suitability based on CORI checks will be made consistent with this policy and any applicable law 
or regulations.  
 

6. If a criminal record is received from CHSB, the authorized individual will closely compare the record provided by 
CHSB with the information on the CORI request form and any other identifying information provided by the 
applicant, to ensure the record relates to the applicant.  
 

7. If, in receiving a CORI report, the City receives information it is not authorized to receive (e.g. cases with 
dispositions such as not guilty or dismissal, in circumstances where the City is only authorized to receive 
convictions or case-pending information), the City will inform the applicant and provide the applicant with a copy 
of the report and a copy of CHSB’s Information Concerning the Process in Correcting a Criminal Record so that 
the applicant may pursue correction with the CHSB. 

 
8. If the City of Cambridge is planning to make an adverse decision based on the results of the CORI check, the 

applicant will be notified immediately. The applicant shall be provided with a copy of the criminal record and the 
City’s CORI policy, advised of the part(s) of the record that make the individual unsuitable for the position and 
given an opportunity to dispute the accuracy and relevance of the CORI record.  
 

9. Applicants challenging the accuracy of the criminal record shall be provided a copy of CHSB’s Information 
Concerning the Process in Correcting a Criminal Record. If the CORI record provided does not exactly match the 
identification information provided by the applicant, the City of Cambridge will make a determination based on a 
comparison of the CORI record and documents provided by the applicant. The City of Cambridge may contact 
CHSB and request a detailed search consistent with CHSB policy.  
 

10. If the City of Cambridge reasonably believes the record belongs to the applicant and is accurate, then the 
determination of suitability for the position will be made. Unless otherwise provided by law, factors considered in 
determining suitability may include, but not be limited to the following: 
 
(a) Relevance of the crime to the position sought; 
(b) The nature of the work to be performed; 
(c) Time since the conviction; 
(d) Age of the candidate at the time of offense; 
(e) Seriousness and specific circumstances of the offense; 
(f) The number of offenses; 
(g) Whether the applicant has pending charges; 
(h) Any relevant evidence of rehabilitation or lack thereof; 
(i) Any other relevant information, including information submitted by 
     the candidate or requested by the City.  
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11. The Personnel Department will assist affected departments in assessing the suitability of candidates in 
accordance with paragraph 10 a through i above, to ensure consistency, fairness, and protection of employment 
opportunities and the public interest.   
 

12. The City of Cambridge will notify the applicant of the decision and the basis of the decision in a timely manner.  
 
13. CORI information shall not be disseminated or shared with any unauthorized employees or other, but shall be 

maintained in confidence consistent with the obligations of law. 
 

 
 

Revised May 5, 2007 
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ORDINANCE NUMBER 1312 
 

              Final Publication Number 3155.  First Publication in the Chronicle on December 13, 2007. 
 

City of Cambridge 
 

In the Year Two Thousand and Eight 
 

 AN ORDINANCE 
 

In amendment to the Ordinance entitled “Municipal Code of the City of Cambridge” 
 

Be it ordained that Cambridge Municipal Code Chapter 2.112 is hereby amended by adding a new Section 2.112.060 
entitled “CORI Screening by Vendors of the City of Cambridge” as follows: 

 
Adding after Section 2.112.050 the following new sections: 
 
SECTION  2.112.060 
 
CORI SCREENING BY VENDORS OF THE CITY OF CAMBRIDGE 
 
Sections:  

2.112.061  Purpose 
2.112.062  Definitions 
2.112.063  CORI-Related Standards of the City of Cambridge 
2.112.064  Waiver 
2.112.065  Applicability 

 
            2.112.061  Purpose 
 
 These sections are intended to ensure that the persons and businesses supplying goods and/or services to the 
City of Cambridge deploy fair policies relating to the screening and identification of persons with criminal backgrounds 
through the CORI system. 
 
 2.112.062  Definitions 
 
 Unless specifically indicated otherwise, these definitions shall apply and control. 
 
 Awarding Authority means the City of Cambridge Purchasing Agent or designee. 
 
 Vendor means any vendor, contractor, or supplier of goods and/or services to the City of Cambridge. 
 
 2.112.063  CORI-Related Standards of the City of Cambridge  
 
 The City of Cambridge employs CORI-related policies, practices and standards that are fair to all persons 
involved and seeks to do business with vendors that have substantially similar policies, practices and standards. The City 
of Cambridge will do business only with vendors who, when required by law to perform CORI checks, employ CORI-
related policies, practices, and standards that are consistent with policies, practices and standards employed by the City 
of Cambridge. The awarding authority shall consider any vendor’s deviation from policies, practices and standards 
employed by the City of Cambridge as grounds for rejection, rescission, revocation, or any other termination of the 
contract. 
 
 2.112.064  Waiver 
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The City Manager may grant a waiver to anyone who or which has submitted a request for waiver if it is 
objectively reasonable; and the City Manager, or a delegate, shall report promptly in writing to the City Council all 
action taken with respect to every request for a waiver and the reasons for the decision. 
 
2.112.065  Applicability 

 
 If any provision of these sections imposes greater restrictions or obligations than those imposed by any other 
general law, special law, regulation, rule, ordinance, order, or policy then the provisions of these sections shall control. 
 
 
                                                             In City Council January 28, 2008. 
                                                             Passed to be ordained by a yea and nay vote:- 
                                                             Yeas 9; Nays 0; Absent 0. 
 Attest:- D. Margaret Drury, City Clerk. 
  
 A true copy; 
 
 ATTEST:- 
 D. Margaret Drury 
                                                                                            City Clerk 
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 City Of Cambridge 
 Articles Of Agreement        
  

  
 
Commodity: 

File Number: 
 
 
This agreement is made and entered into this ____________, by and between the City Of Cambridge ("the CITY"), a 
municipal corporation organized and existing under the laws of the Commonwealth of Massachusetts,  and ___________, 
existing under the laws of the State of _________________ ("the Contractor"). 
Address: 
Telephone, Fax, E-mail: 
 

Article I.  Definition.  "This Contract" as used herein shall mean these Articles of Agreement and "the bid documents," 
which include, but are not limited to, the instructions to bidders, the Contractor's bid or proposal, the specifications, the 
general conditions, the requirements, the applicable addenda, and all documents and forms submitted with the Contractor's 
bid or proposal that were accepted by the City. 
 
Article II.  Duration.  The Contractor shall commence the performance of this contract for the period beginning on ________ 
and ending on ____________. 
 
Article III.  Terms.   The Contractor agrees to provide the services all in accordance with the bid documents of (bid opening 
date) or (proposal if appropriate). 
 
Contract Value: 

 
Article IV.  Payment.  The City agrees to pay to Contractor the sum set forth in the Contractor's bid or proposal.  Contractor 
shall invoice department to which it provided the service, not the Purchasing Department. 
 
Article V.  Termination.   The following shall constitute events of default under this Contract requiring immediate 
termination:  a) any material misrepresentation made by the Contractor, b)  any failure by the Contractor to perform any of its 
obligations under this Contract including, but not limited to, the following:  (i)  failure to commence performance of this 
Contract at the time specified in this Contract due to a reason or circumstance within the Contractor's reasonable control, (ii)  
failure to perform this Contract with sufficient personnel and equipment or with sufficient material to ensure the completion of 
this Contract within the specified time due to a reason or circumstance within the Contractor's reasonable control, (iii)  failure 
to perform this Contract in a manner reasonably satisfactory to the City, (iv)  failure to promptly re-perform within reasonable 
time the services that were rejected by the City as erroneous or unsatisfactory, (v)  discontinuance of the services for 
reasons not beyond the Contractor's reasonable control, (vi)  failure to comply with a material term of this Contract, including, 
but not limited to, the provision of insurance and nondiscrimination, and (vii)  any other acts specifically and expressly stated 
in this Contract as constituting a basis for termination of this Contract. 
 
Except as otherwise provided in the Articles of Agreement, the City may terminate the contract upon seven days notice. 
 
Article VI .  Damages.  From any sums due to the Contractor for services, the City may keep for its own the whole or any 
part of the amount for expenses, losses and damages as directed by the Purchasing Agent, incurred by the City as a 
consequence of procuring services as a result of any failure, omission or mistake of the Contractor in providing services as 
provided in this Contract.   
 
Article VII.  Conflict.  In the event there is a conflict between these Articles and the bid documents, the bid documents shall 
supersede these articles. 
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Article VIII.  Governing laws and ordinances.  This Contract is made subject to all the laws of the Commonwealth and the 
Ordinances of the City and if any such clause thereof does not conform to such laws or ordinances, such clause shall be 
void (the remainder of the Contract shall not be affected) and the laws or ordinances shall be operative in lieu thereof. 
 
Article IX.  Performance Security.  Upon execution of this Contract by the Contractor, the Contractor shall furnish to the 
City security for the faithful performance of this Contract in the amount of ___0%____ of the value of the bid in the form of a 
performance bond issued by a surety satisfactory to the city or in the form of a certified check. 
 
Article X.  Equal Opportunity.  The Contractor in the performance of all work under this contract will not discriminate on the 
grounds of race, color, sex, age, religious creed, disability, national origin or ancestry, sexual orientation, marital status, 
family status, military status, or source of income in the employment practices or in the selection or retention of 
subcontractors, and in the procurement of materials and rental of equipment.  The city may cancel, terminate or suspend the 
contract in whole or in part for any violation of this article. 
 
Article XI.  Assignability.  The Contractor shall not assign, sell, subcontract or transfer any interest in this contract without 
prior written consent of the city. 
 
In witness whereof the parties have hereto and to three other identical instruments set their hands the day and year first 

above written. 

 
Approved as to Form:     The Contractor:  
 
 
 
                                                               ____________________________  
Nancy E. Glowa     Signature and Title 
City Solicitor 
 
 
 
 
 
_____________________________   ____________________________ 
Richard C. Rossi  Cynthia H. Griffin 
City Manager  Purchasing Agent  

 

 

 

 

 

 

 

 
 


